
 

 

Rockford Housing Commission’s 

CELL PHONE POLICY 

ADOPTED JUNE 25, 2013 

RESOLUTION # 6/13.1 

 

Cell phones will be provided to employees to improve customer service, enhance 

business efficiency, and provide safety and/or security while required business 

travel. The cell phones also act as a communication device while operating during 

business hours due to the lack of reception within the building structure. 

Employees are responsible for operating vehicles and potentially hazardous 

equipment in a safe and prudent manner, and therefore, employees should 

refrain from using cell phones while operating such vehicles. 

When personal calls/ minutes cause the monthly plan minutes to be exceeded, 

reimbursements for those minutes must be made to the Rockford Housing 

Commission. All reimbursements are to be made within 15 days of receipt and 

reconciliation of the monthly statement. 

When authorized by the Executive Director, the cost of using a personal cell 

phone for official business may be reimbursed to the employee. Any 

reimbursement will be for reasonable cost in excess of the base plan plus any 

additional fees such as roaming fees or other fees and taxes incurred as a direct 

result of the business use. In no instance will the employee be reimbursed more 

than the monthly cost to the employee. 

Employees issued cellular phones from RHC are not allowed to collect a monthly 

allowance from any State agencies for the use of that device. 



Employee issued cellular phone must be relinquished at the time of employee 

termination. 

All cell phones must be kept in reasonable condition throughout the plan 

contract. Cell phones will be replaced if necessary upon contract renewal or upon 

damage to the device. If a cellular phone is damaged due to abuse, the employee 

will be responsible for the cost to replace the cell phone if the cell phone is under 

one (1) year of age. 

Employees violating any provision of this policy may be subject to possible 

disciplinary action, or dismissal. 

The following departments will be issued cellular phones in order to ensure 

efficiency within the departments. 

Executive Director (1) Administration (1) and the Maintenance Supervisor/ 

Inspector (1) 

 

 

Signature:          Date: 

 

__________________________________               _____________________ 

 


